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1. Introduction 

This report has been prepared by Incomes Data Research (IDR) and, as requested, it provides 

market salary data for the following role(s):  

 

• Clerk to the Board of Governors 

 

2. Higher education salary data 

IDR have contacted the universities within our network of institutions with your job description 

asking for salaries of a matching or similar role. We have anonymised the data received. 

 

University A  

Job title Minimum salary Mid/typical salary Maximum salary 

Governance 

Manager 

£38,694 £46,423 £50,259 

 

University C 

Job title Minimum salary Mid/typical salary Maximum salary 

Governance 

Manager 

£33,700 - £38,000 

 

University D 

Job title Minimum salary Mid/typical salary Maximum salary 

Clerk to the Board 

of Governors and 

Compliance 

Officer 

£41,526 - £49,553 

 

University E 

Job title Minimum salary Mid/typical salary Maximum salary 

Clerk to the Board 

of Governors and 

PA/Secretary 

£22,659 - £26,243 
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University F 

Job title Minimum salary Mid/typical salary Maximum salary 

Governors Clerk £26,715 £29,291 £31,866 

 

University H 

Job title Minimum salary Mid/typical salary Maximum salary 

Clerk to the 

Corporation Board 

- £55,140 - 

 

University J 

Job title Minimum salary Mid/typical salary Maximum salary 

Administrator/PA 

Duties 

£23,067 £24,461 £27,511 

 

University K 

Job title Minimum salary Mid/typical salary Maximum salary 

Clerk to the Board 

and Company 

Secretary 

- £65,000 - 

 

University L 

Job title Minimum salary Mid/typical salary Maximum salary 

Clerk to the Board 

of Governors 

£52,559 - £59,135 

 

University N 

Job title Minimum salary Mid/typical salary Maximum salary 

Secretary to the 

Board and Head of 

Governance 

- £68,192 - 
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University O 

Job role Minimum salary Mid/typical salary Maximum salary 

Junior role £40,322 - £52,560 

Senior role £57,000 - £78,000 

 

University P 

Job title Minimum salary Mid/typical salary Maximum salary 

Clerk to 

Governors, Grade 

8 

£44,046 - £51,034 

 

Note: The ‘missing’ universities did not have a suitable matching role. 
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3. NHS data 

In this section we provide information on the salary range for the pay band likely to cover 

comparator jobs in the NHS. The NHS, with 1.2m staff, is the largest employer in the UK and as 

such plays a key role in influencing the market for many non-medical roles, particularly in 

education, given the links between parts of higher education and the NHS. 

 

Governance Officer roles in the NHS are typically employed on Bands 6 and 7 and the current 

salary range is between £30,401 and £37,267 for Band 6 and £37,570 and £43, 772 for Band 

7 per year outside of London and high-cost areas in the South East/South.  

 

Roles based in high-cost areas qualify for the following supplements: 

• Inner London – 20% of basic salary, subject to a minimum payment of £4,400 and a 

maximum payment of £6,778; 

• Outer London – 15% of basic salary, subject to a minimum payment of £3,723 and a 

maximum payment of £4,744; 

• Fringe – 5% of basic salary, subject to a minimum payment of £1,019 and a maximum 

payment of £1,763. 
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4. Job advertisements 

This section details current comparable vacancies from our database of advertised positions. 

 

4.1. Data and summary 

 

Clerk to the Board of Governors – advertised positions summary 

 Minimum Maximum 

Average £40,531 £45,631 

 

Clerk to the Board of Governors - job advertisements 

Reference 

ID 
Organisation Job title Min Max Hours Location 

AC913 Edge Hill 

University 

Faculty 

Academic 

Governance 

Officer 

£34,804 £39,152 Full Time Ormskirk 

AC914 Aston University Policy Advisor £41,526 £49,553 Full Time Birmingham 

AC915 The Royal 

Central School of 

Speech and 

Drama 

Governance and 

Regulatory 

Support 

Manager 

£40,705 £40,705 Full Time London 

AC916 SOAS University 

of London 

Governance and 

Risk Manager 

£45,089 £53,115 Full Time London 

 

4.2. Job advertisements 

The following pages present the job advertisements for the above vacancies.  



Faculty Academic 
Governance Officer

Edge Hill University - PSS Senior Management 

Location: Ormskirk 

Salary: £34,804 to 
£39,152 
per annum 

Hours: Full Time

Contract Type: Permanent

Placed On: 16th 
January 
2020

Closes: 29th 
January 
2020

Job Ref: EHA1905-
0120

View Employer Profile

Apply

Make a difference, every day, to the lives of our students.

About You

With expert knowledge of University Regulations and QA procedures, you will 
have excellent organisational, planning and project management skills which 
will enable you to work to tight deadlines and manage own workload. You will 
have high level expertise in using standard desktop applications.

The ideal candidate will be conscientious and motivated with a high level of 
attention to detail. Excellent oral and written communication skills are 
essential for this position.

About the Role

You will work closely with a wide range of colleagues for whom learning and 
teaching matters are a key concern, taking the lead in some areas of work in 
partnership with the Associate Dean for Student Experience, School 
Directors, Academic Registry and AQDU.

You will be responsible for the smooth and effective organisation of the 
Faculty Board and its sub-Committees; and any other committee or working 
party associated with the operation of the Faculty as appropriate. You will 
advise committees on administrative procedures ensuring that regulatory 
requirements are met and advise Faculty staff (academic and non-academic) 
on the University Regulations, QA Code of Practice, associated processes 
and procedures.

Rewards/Benefits

We want you to feel happy when you come to work and proud when you go 
home.

From the moment you join us you have the opportunity to enhance your skills. 
We offer a range of specialist development sessions or courses and an 



award-winning staff health & wellbeing programme (HR Excellence Awards 
2017). This means as well as opportunities to attend interactive sessions you 
are able to have a lunchtime stroll across our beautiful campus, benefit from 
discounted membership to our state of the art sport and leisure facilities and 
so much more. 

This is just a taste of what we are able to offer you at Edge Hill University.

About Us

Edge Hill University is “A great success story… an institution that improves 
and impresses year after year” – Times Higher Education. 

The University has been ranked Best University Workplace (Times Higher 
Education 2015), judged Best UK Employer (European Business Awards 
2016) and highly commended in Times Higher Education Leadership and 
Management Awards 2017 for Workplace of the Year.

The Times Higher ‘University of the Year’ award celebrated our distinct role in 
“transforming lives” – reflecting a distinctive philosophy of creating opportunity 
from excellence.

Based on an award-winning campus in West Lancashire, Edge Hill University 
offers a stimulating and empowering environment for ambitious and high 
performing professionals.

For informal enquiries about this vacancy you may wish to contact: Dr 
Julie Williams, Associate Dean Student Experience, Director of 
Healthcare Professions Education at williaju@edgehill.ac.uk

At Edge Hill University we value the benefits a rich and diverse workforce 
brings to our community and therefore welcome applications from all sections 
of society.

Advert information

Type / Role:

Professional or Managerial

Subject Area(s):

Administrative

Human Resources

Student Services

Location(s):

Northern England



Policy Advisor (Maternity 
Cover)

Aston University - Public Affairs and Government Relations, 
Vice Chancellor's Office 

Location: Birmingham 

Salary: £41,526 to 
£49,553 per 
annum. 
Grade 09 

Hours: Full Time

Contract Type: Fixed-
Term/Contract

Placed On: 3rd 
January 
2020

Closes: 28th 
January 
2020

Job Ref: R190533

Apply

Contract Type: 12 months, maternity cover

This is an exciting opportunity for a talented policy and public affairs 
professional looking to gain experience of working alongside senior leaders at 
a vibrant and diverse UK university. This is a varied and fast-paced role, 
which is responsive to the external political and policy environment.

The policy advisor reports directly to the Vice-Chancellor and works closely 
the wider Executive team.

The role holder will provide comprehensive support to the Vice-Chancellor 
and wider senior management on a wide range of policy and political 
engagement issues, providing strategic advice, analysis and briefing. The role 
holder will lead and be the central point of co-ordination for the University’s 
engagement with policy makers, seeking to raise the University’s profile and 
voice on policy issues. 

The successful candidate will be a skilled communicator, negotiator and 
influencer, with a good eye for both detail and the bigger picture, with a track 
record of working in a policy and political affairs environment. They will have a 
detailed knowledge of higher education policy, as well as government and 
political structures.

Aston University is committed to the principles of the Athena SWAN Charter 
www.ecu.ac.uk/equality-charter-marks/athena-swan, recognised by a bronze 
award. We pride ourselves on our vibrant, friendly, supportive working 
environment and collaborative atmosphere.

Please visit our website www.aston.ac.uk/jobs for further information and to 
apply online. 



As users of the disability confident scheme, we guarantee to interview all 
disabled applicants who meet the minimum criteria for the vacancy.

Advert information

Type / Role:

Professional or Managerial

Subject Area(s):

PR, Marketing, Sales & Communication

Location(s):

Midlands of England



Governance and Regulatory Support 
Manager
The Royal Central School of Speech and Drama

Apply

We are looking for a Governance and Regulatory 
Support Manager to provide first line professional 
administrative support to the Deputy Principal/Clerk 
to Governors and Governance Office. This will 
include managing legal compliance with the HE 
regulator and Companies House, co-ordinating 
assurance reporting to the Governing Body, budget 
management and assisting the Deputy Clerk to 
Governors and Director of Operations to ensure the 
activities of the Governance Secretariat and 
Corporate Compliance function are conducted in an 
organised, timely and appropriate manner. 

You would clerk School committees, which will 
include some evening meetings, normally held on 
Monday during term time. 

We would like to hear from you if you have: 

• Experience and a good understanding of 
corporate governance issues and best 
practice.

• Experience of administering company 
secretariat statutory returns.

• A high level of computer literacy, including 
Office 365 applications, email and web 
technologies.

• Excellent verbal and written communication 
skills.

• Excellent organisational skills and an ability to 
prioritise effectively to meet exacting 
deadlines and a large and varied workload 
from a number of stakeholders.

Location: London 

Salary: £40,705 per annum, 
including London 
Weighting, Grade 6 

Hours: Full Time

Contract Type: Permanent

Placed On: 21st January 2020

Closes: 18th February 2020

Job tools

Email me jobs like this

Send this job to a friend

Careers advice



• Good initiative and problem solving skills with 
a flair for creativity. 

We are committed to diversity and inclusion and 
welcome applications from all individuals regardless 
of personal characteristics or background. We 
particularly welcome applications from people with 
disabilities, LGBT+, BAME (Black, Asian, Minority 
and Ethnic) backgrounds as they are currently 
underrepresented more widely within Central.
For further information and application details please 
visit:

https://www.cssd.ac.uk/jobs-at-central/governance-
and-regulatory-support-manager

Closing date for the receipt of completed application 
forms is 9am on 18 February 2020.

Interviews will take place on 02 March 2020.

Show all jobs for The Royal Central School of Speech and Drama …

Advert information

Type / Role:

Professional or Managerial

Subject Area(s):

Administrative

Location(s):

L o n d o n



Governance and Risk 
Manager

SOAS University of London - Legal and Governance 
Directorate 

Location: London 

Salary: £45,089 to 
£53,115 
per annum 
inclusive 
of London 
Allowance 

Hours: Full Time

Contract Type: Permanent

Placed On: 28th 
January 
2020

Closes: 23rd 
February 
2020

Job Ref: 002149

Apply

35 hours per week – 1.0 FTE

The role and its responsibilities

The role provides expert governance advice to the School and the Board of 
Trustees, supporting a range of senior committees and groups and leading on 
good governance practice for the School, under the direction of the Director of 
Legal and Governance. 

The role holder is also responsible for supporting on the School’s Prevent 
return, other external governance returns (including Office for Students) and 
overseeing the School’s approach to risk management and business 
continuity. 

Skills and experience

The successful applicant will need to demonstrate that they have relevant 
senior-level experience in a similar role, ideally in the Higher Education 
sector, with a strong track record of supporting a wide range of Boards and 
Committees. They should be confident in communicating and influencing on 
governance, risk and compliance issues to a diverse group of internal and 
external stakeholders.   

Further information

For an informal discussion regarding the role, please contact Deborah 
Robinson, Director Legal & Governance, dr16@soas.ac.uk  or 020 7898 
4058

Competitive benefits package



As an employer of choice SOAS offers an extensive benefits package 
including:

• 30 days holiday plus bank holidays and additional School closure days 
(pro rata for part time staff)

• Pension scheme with generous employer contribution
• Various loan schemes including season ticket and IT equipment
• Cycle to Work Scheme
• Enhanced Maternity, Paternity and Adoption Pay provisions, childcare 

voucher scheme, financial support for childcare

About SOAS and Legal & Governance Directorate

The Legal and Governance team is the locus of independent support and 
advice across a range of governance and compliance functions for the 
School. The team’s areas of responsibility include the provision and sourcing 
of legal and contracts advice; equality, diversity and inclusion; health and 
safety; student complaints and discipline; and governance, risk and 
insurance.

How to apply

If you are interested in applying for this vacancy, please complete the short 
online application form and submit your CV and Personal Statement. 
Further information can be found in the Job Description and Person 
Specification, along with a full list of duties and responsibilities.  

Closing Date:  Sunday, 23 February 2020

Completed applications must be received by 23:59 on the closing date 
to be considered.

Interviews will provisionally be held on Thursday 5th March 2020

If you have any questions or require any assistance with regard to the 
application process, please contact hr-recruitment@soas.ac.uk.

At SOAS we celebrate diversity and promote equality and inclusion 
amongst our staff and students. As such, we welcome applications from 
all, regardless of personal characteristics or background.    

Advert information

Type / Role:

Professional or Managerial

Subject Area(s):

Administrative

Location(s):

London
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